15. 106

15.106 SEXUAL HARASSMENT

Rev.

Ref er ence:

Cty Manager’s Adm nistrative Regul ation #25 (2-3-97)
Manual of Rules and Regul ations - 1.13

St andards Manual 26.1.2

Cvil R ghts Act of 1991

Equal Enpl oynment Qpportunity (EEO Comm ssion Guidel i nes
(1980)

Section 7030 of Title VII of the Gvil R ghts Act of 1964

Definitions:

Sexual harassnment is against the law and is a prohibited
personnel practice.

Sexual harassnment is defined as:

Unwel comed sexual advances, requests for sexua
favors, and/or other verbal or physical conduct of a
sexual nature when

subm ssion to such conduct is nmade either
explicitly or inplicitly a condition
of an individual’s enpl oynent

subm ssion to or rejection of such conduct by
an individual is used as the basis for
enpl oynent deci sions affecting the individual

such conduct has the purpose or effect of
unreasonably interfering with an individual’s
wor k performance or creating an intimdating,
hostile, or offensive working environment.

Specific behaviors that are prohibited include, but are
not limted to:

O fensive sexual flirtation, advances, or
pr oposi tions.

Ver bal abuse of a sexual nature.

G aphic verbal comentaries about an individual’s
body.
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O fensi ve comments, jokes, or suggestions about
anot her enpl oyee’s gender or physical attributes.

Lewd or obscene jokes or gestures.

Leering, pinching, patting, and/or swearing;
particul arly when sexual terns are used.

The posting of sexually offensive and/or explicit
post ers, photographs, jokes, cal endars, cartoons,
etc., at the work place.

Questions or discussions about one’s personal sex
life.

Open di splay and/ or discussion of sexual relations
bet ween enpl oyees (either sworn or nonsworn).

Soci al invitations acconpani ed by di scussion of
terms or conditions of enploynent or a performance
eval uati on.

Requests or instructions that clothing be worn for
sexual effect.

Suggestive body | anguage.

Sexual Harassnment is a form of enployee m sconduct which
underm nes the integrity of the enpl oynent relationship.

An enpl oyee who subj ects a nonenpl oyee to sexua
harassnment in the workplace is subject to this
regul ation.

A nonenpl oyee who subj ects an enpl oyee to sexual
harassnment in the workplace wll be infornmed of the
harassnent policy by the enpl oyee’ s supervisor or
manager. O her action may be taken as appropriate.

Pur pose:
Al l ow all division enployees to work in an environnent

free fromunsolicited and unwel coned conduct of a sexua
nat ur e.
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Pr ocedur e:

A.  Reporting Sexual Harassnent:

1

Di vi si on enpl oyees encountering sexual harassnent
are encouraged to informthe person their actions
are unwel coned and offensive. However, the

enpl oyees are not obligated to do so.

Di vi si on enpl oyees who feel they have been a
victimof sexual harassnent or have know edge of
conduct constituting sexual harassnent may report
a conplaint to:

a. Any supervisor.

1) Notification to a division supervisor can
be done orally or in witten form

b. Any EEO counsel or

c. The EEO O fice
Two Centennial Plaza
805 Central Ave. — Suite 110
Ci ncinnati, OH 45202
Tel ephone nunber - 352-2400

d. The Chio Gvil Rights Comm ssion
324 West Ninth Street
Cincinnati, OH 45202
Tel ephone nunber - 852-3344

e. The Federal Equal Enploynent Qpportunity
Comm ssi on
525 Vine Street - Suite 810
Cincinnati, OH 45202
Tel ephone nunber - 684-2851

B. Supervisor Responsibilities:

1

Each supervisor is responsible for preventing
acts of sexual harassnent by:

a. Monitoring the unit work environnent on a
daily basi s.

b. Counseling all enployees on the types of
behavi or prohibited, and the division’s
procedure for reporting and resol ving
conpl ai nts of sexual harassnent.
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c. Stopping any observed acts which may be
consi dered sexual harassnent, and taking
appropriate steps to intervene, whether or
not the involved enployees are within their
i ne of supervision.

When a division supervisor is notified of a
sexual harassnent conplaint, the supervisor wll
prepare a Form 17 to the Chief.

a. The Form 17 should include the nanes of al
persons involved, tinme and | ocation where the
all eged incident(s) occurred, the nature of
t he harassnent conpl aint, and any action
t aken.

b. The supervisor will place the Form17 in a
seal ed envel ope. Do not route through the
chain of command.

c. The Form 17 will be sent directly to the
Police Chief for determ nation of an
i nvesti gati on.

C. Internal Investigation Section (119
Responsi bilities:

1

1S will conduct an investigation of the sexual
harassnment conpl aint, pursuant to their standard
operating procedures (SOP). Al conplaints of
sexual harassnent will be investigated pronptly,
fairly, and conpletely. Each case will be
handl ed as discreetly as possible.

1S wll inmediately report all formal sexual
harassnment conplaints to the city’'s EEO Ofice.
Al'l docunments and/or evidence relating to the
sexual harassnent conplaint nust be forwarded to
the EEO O fi ce.

a. A copy of the Il S report nust be submtted to
the EEO O fice upon conpletion of the
i nvesti gati on.
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Harassnent by a Service Provider:

Services on behalf of the public which are

provi ded t hrough a service provider under
contract wwth the city are to remain free of any
form of sexual harassnment. Any personnel who
bel i eve they have been subjected to sexual
harassnment or has know edge of conduct
constituting sexual harassnment has a
responsibility to notify any resource listed in
Sections A 1.a. through e.

Ret al i ati on:

There will be no retaliation agai nst any enpl oyee
for filing a sexual harassnent conplaint, or for
assisting, testifying, or participating in the

i nvestigation of such a conpl aint.

Fal se and Malicious C ains:
Compl aints determned to be false and malicious

will be treated in the sane nanner as other forns
of serious m sconduct.
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